
2026 Manteca Quilters Boutique Form – Instructions and Inventory 

Each member participating in the Manteca Quilters Boutique must first get the approval of the 
membership chair on their inventory sheet indicating they have been a member for at least six 
months and have attended at least three meetings.  

You must complete inventory listing of items to be sold.  You will be provided a personal 
inventory code that needs to be listed on each inventory tag along with the price and inventory 
number. Please fill out your inventory sheet correctly as this will be the only way you will know 
what has sold and what has not. Make a copy of your completed inventory sheet for yourself.  

Entering in your inventory is simple. For items that have the same type and price can be added 
as one line item. (i.e.,  QTY 25 Fat quarters at $3.00 each can be listed on one line of your 
inventory sheet). Also if you have five different books that are the same price, these can be 
listed on one line item. Don’t forget to put the total for each line item. Please make copies of 
the inventory sheet if you need more space. Inventory tags showing the seller’s personal code 
inventory number and the price are required and are to be provided by the seller. 

Prices must be in increments of 0.25 for example, $1.00, $5.50, $23.75 etc. Uneven pricing 
structure will not be accepted. (No $25.99 etc). 

Tags must be printed by hand or typed legibly and secured to your product. It is suggested on 
the back of each tag, include a small description such as the book title or color of the fabric or 
what the item is. This will be helpful if we find tags or lost items. 

Please make a copy of your inventory sheet before check in on Friday 03/06/26 . The original 
inventory sheet will be kept by the Guild. 
Merchandise may be delivered to the boutique on Friday before the show between 10:00 AM 
and 3:00 PM for check in. For those working the quilt show on Friday, you can make an 
appointment with Sue Parnham at 209-986-0815. (Text or call). 

An official boutique checker will work with you to check in your merchandise. Please note that 
no other person may check-in your merchandise The seller’s inventory will be counted and 
tagged and confirmed at that time, this joint check-in is between you and the checker working 
together. Please be sure of your pricing and inventory, once this is accepted no prices can be 
adjusted without approval. 

Upon conclusion of the boutique, No one can be checked out until all of the booth and displays 
and supplies are dismantled, put away and cleaned up. This will be a lottery process so please 
be available and patient during this process.  Any unsold items must be picked up immediately 
after the show. Any items left will be donated to a local charity if not picked up. 



NOTE: If you are involved in another area of dismantling at the show you MUST have someone 
come to check out for you by bringing your copy of the inventory sheet for the final count and 
sign off. 

Manteca Quilters will be providing you a check minus 20% for the guild to cover the taxes and 
small administrative fee and to cover the transaction costs. Checks will be available at the next 
meeting in April 2026.  

Manteca Quilters Is not responsible for a loss or broken items. Please make sure that your tags 
are secured to your items. We will not be removing the tags, please tape or staple them (NO 
PINS!) and that the tags are visible with the price of the item for ease of check out. Your sales 
are determined by your signed inventory sheet. 

Guild members participating in the boutique are required to work at least 2 hours in the 
boutique. If you are a chairperson in another area you can be excused. 

The purpose of the boutique is to have fun and have a smooth experience working in the 
boutique and can be fun and rewarding If you have any questions, please call Sue Parnham at 
209-986-0815.

Thank you, 

Sue Parnham 
209-986-0815 (Text or Call)
2026 Manteca Quilters Boutique Chairperson



     Manteca Quilters – Boutique Inventory 
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CHECK-IN INITIALS  ___________/ ___________            CHECK OUT INITIALS _________/ __________ 



MANTECA QUILTERS BOUTIQUE TAGS 

Please use this example to create your tags. Legibly hand print your tags 
(no handwriting) and use string or tape to adhere to your sale items.  
If item is fabric, do not use straight pins to adhere. Tags must include 
your Code Letter, Inventory # and your price.  
Include a small description, item color, style etc or on the back of the 
tag. 

 

 

CHECKLIST AND GUILDELINES FOR 
ACCEPTANCE OF MERCHANDISE 

 
1.) Tags filled out using example in this 
packet 

2.) All information legible and printed 

3.) All merchandise tagged 

4.) Inventory sheets filled out correctly 

5.) Place an asterik (*) on new items 
that are not part of the quilters attic. 

 

 

Place an asterik * on the tag if your item is newly made and not part of 

the quilters attic.  

 
 

 




